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Our Mission Statement 

The mission of Valley Prep Academy is to provide a safe and healthy learning 
environment where our students can develop academic skills and character 
excellence to succeed in the 21stcentury.

Valley Preparatory Academy, Inc. is committed to instilling: 

• An understanding of leadership ethics and principles 
• Physical health and character development
• A desire to strive for excellence in all academic core subjects
• Technology preparedness for the 21st century
• Awareness of service to mankind through their community
• The importance of being prepared for college and/or the work world

Non-discriminatory Policy:  As stated in its Charter, Valley Preparatory Academy 
will not discriminate on the basis of race, ethnicity, national origin, gender, or 
disability.

The Seven Steps to Excellence
Posted in every classroom 

1. Be in your seat on time and prepared for class
2. Respond to instruction with “Yes, Sir” or “Yes Ma’am”
3. Raise your hand and be recognized before speaking
4. During group work, only speak to people in your group
5. Be responsible for assignments
6. Always be working during class time
7. Always have a positive expression! 

Enrollment Procedures and Qualifications

The below are enrollment requirements approved by the Valley Preparatory Academy 
Board of Directors: 
 

1. Must be continually enrolled in a full-time academic program
2. Students with discipline problems such as a history of violent behavior, 

suspension, expulsion may not be admitted.  

3. IMPORTANT: All New Students and Parent or Guardians are required to attend   
an orientation prior to the first day of attendance.

Enrollment Qualifications for Kindergarten
State Law requires a child to be five years of age by December 1 to start Kindergarten 
and six years of age to start first grade.  
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Enrollment for New Students
All documentation listed below must be received before student is enrolled.

1. Birth Certificate 
2. Up to date Immunization Record  
3. Social Security Card
4. High School Student:  Unofficial transcript  (Parent must obtain from 

current school)
5. High School Student:  Drop Slip from current school 
6. Elementary Student: Copy of most current report card (Parent must 

provide a copy)
7. Kindergarten: Proof of a current health examination

**Parent must present proof of a current physical examination at the 
time of registration. For students who will be entering kindergarten in 
August 2005, a current exam would be any physical done on or after 
March 1, 2005. 

8. First Grade:  Proof of a current health examination
**California State Law requires first grade students have a physical 
examination within eighteen (18) months prior to entering first grade 
or within ninety (90) days after entry H. & S.C. 124085

 Attendance Policy and Procedures
(To be tracked by PowerSchool Student Information System)

One of the Seven Steps to Excellence is “Be in your seat, on time, and prepared for 
class.”   Valley Prep believes students who become self-motivated, accountable 
learners attend school regularly with few absences.  All Valley Prep students must 
show a commitment to punctuality and responsibility for assignments.  

Absences 2-5:              Parent/guardian is mailed a letter notifying of attendance 
policies.  A phone call is required by 3:00pm to excuse the 
absence.  

Absence 6: Doctor’s note required for illness.  No doctor’s note results in 
second warning letter to parent from administration resolve 
attendance issue.

Absence 7:  Doctor’s note required for illness.  No doctor note results in 
parent meeting with Director to resolve attendance issue.

Absence 8: Parent/guardian meeting with the director and teachers.  If 
absences have been cleared with doctor’s notes, student and 
parent must still meet with director for consultation.  If the 
absence is unauthorized, student MAY NOT complete assignments 
from that day for CREDIT due to absence.  

Excessive Tardies and Early Dismissals 
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As stated in the Parent/Student Orientation or Attendance Meeting, the teachers and 
administration expect students to be on time for class each day.  Students are to be 
in their seat at 8:00am or they are tardy.

Students who are consistently tardy will receive discipline, which may include Campus 
Beautification, loss of field trips, detention, suspension or expulsion.  Habitual tardies 
will result in suspension or expulsion.  Your child is permitted 2 emergency tardies 
each semester.  After 2 tardies interventions are as follows:

1.  Tardies 3-5:  Results in one day suspension.   Parent meeting with director to 
resolve attendance issue.

2. Tardies 6 and above:   Results in parent meeting with the director to resolve 
attendance issue.  If transportation is an issue, the parent will be encouraged 
to enroll the student in his/her local neighborhood public school. 

What to Expect at an Attendance/Tardy Meeting between the Director and Parent:

1. Attendance policy explained, with reasons for the emphasis on attendance;

2. Supportive role:  What can be done to assist the family in having the student in 
school on time on a regular basis; and

3. Accountability for students, such as setting monthly or weekly goals.

Excused Absences

All absences must be cleared by telephone.  Handwritten notes are not accepted. 
Important:  Only parent or guardian may excuse absences.  Doctor’s notes are 
preferred in addition to parent phone calls.   All absences must be cleared within 24 
hours of occurrence.  Phone calls may be made to Main Office between the hours of 
8:00-4:00, or left on Valley Prep voicemail.  Acceptable excuses will allow student to 
make up work.
1.  Legitimate personal illness of child or parent. 
2.   Medical appointments
3.   Attendance at funeral services for a member of the immediate family.

A.  Excused absence in this instance shall be limited to one (1) day if the 
service is conducted in California or three (3) days if the service is conducted 
out of state. 

4. A student will be excused a maximum of two (2) consecutive days for head  
              lice. 
5.  Court appearance (such as a custody case). 

Student Sign-Out Safety Procedure

4



5

Due to Valley Prep’s safe campus policy, all students must be picked up and signed 
out in the Main Office by parent or guardian if they leave early. 
In divorce or custody situations, we will follow the custodial parent or guardian's 
instructions; he or she must present a legal custody document to the school office.

Short-Term Independent Study 
o Advance notice must be given to the school site and teacher
o Minimum of five (5) days and a maximum of fifteen (15) day
o Signed Independent Study Contract
o Complete and return all assignments

Due to STAR testing, short-term independent study will not be offered after April 
1st 

Criteria to participate in Short-Term Independent Study
Vacation Family emergencies 
Funeral Extended illness
Out-of-state/Country travel Custody situations 
Religious purposes Student safety issues 
Child care issues

Parent/Guardian Late Picking Student up from School

When parents or guardians are late picking up a child it presents a possible liability 
for the school. Valley Prep’s teachers are not contracted to stay after school to watch 
students who are unattended.  Therefore, fifteen (15) minutes after the bell, a staff 
member will send the child to the office and the parent will be contacted.  If the 
office cannot contact the parent after a reasonable amount of time, the proper 
authorities will be called.  

Character Education: An Important Emphasis at Valley Prep

Character is doing the right thing whether anyone is looking or not…

The  goal  of  Valley  Prep’s  educational  program  is  to  develop  a  comprehensive 
character  development  curriculum  through  whole  school  collaboration  and 
implementation. We believe our character education focus is what sets us apart from 
many other educational programs. 
Components of our Character Development Program
Students Monthly Character Trait Emphasis (Character Trait of the Month)

o Monthly Whole School Assembly
o Motivational Team Challenges
o Student of the Month and Other Awards
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o Leadership Team Building
o Student Leadership

Character Traits Emphasized in 2010-11

Each month our character education curriculum will focus on one of the following 
traits:  Trustworthiness, Empathy, Respect, Caring, Fairness, Honesty, Courage, 
Responsibility, Diligence, Citizenship and Integrity.

Valley Prep Academy Student Discipline Policy

Valley Prep’s rules and regulations are established to maintain a positive 
atmosphere conducive to learning and correlate with our character education 
program.  Students who fail to follow these established rules and regulations will 
be counseled, reprimanded, suspended, or expelled and/or arrested as the laws 
are applied.   

All rules of student conduct apply also to extracurricular activities, including field 
trips. 

Maintenance of a Safe Learning Environment for all students through 
Comprehensive Consistent Discipline and Character Education

Level 1 
Argumentative Interrupting 

Frequently without 
permission

Any  violation of 
Seven Steps to 
Excellence

Spitting

Minor Bus 
Misbehavior

Cheating Electronic Device
or cell phone on

Invasion of Property

Tardies (first 2) Chewing Gum Eating candy in 
class

In room without 
permission

Throwing food or 
objects
(w/o injury) 

Tripping someone
(w/o injury) 

Disobedience Homework not 
turned in

Lying Disrespect/Deceptio
n

Disruption Playground 
misbehavior

Teachers or staff members usually intervene in level 1 discipline.  However, at the 
director’s discretion, an on-going pattern of similar incidences in Level 1, or a 
particularly serious incident is grounds for suspension or expulsion. 

Level 2  
Ditching Class Bullying Inappropriate 

Writing
Defiance
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Indecent or 
violent drawing

Stealing Cursing or 
Inappropriate 
Language

Fighting w/o injury 
1st warning

Kicking Tugging, Pulling, 
Pushing  and/or 
Touching 

Habitual Lying Name Calling

Hitting Dress Code Harassing Destruction of Property 
Director intervenes at level 2 and appropriate discipline is given.  This may include one or 
more of the following:  Campus beautification, suspension, writing an apology or report, 
orally making an apology in front of the class, independent study (if appropriate), 
suspension, or in some cases, expulsion.  Parents are contacted by the director or the 
administrative assistant.  

Level 3 (zero tolerance)
Alcohol Drugs Premeditated Act of Violence
Sexual Misconduct 
including innuendo 

Weapons including 
air guns 

Physical Violence Against Staff

Major Defiance Gambling Hazing Indecent Act
Leaving School 
without 
permission

Misuse or abuse 
of property

Physical Threat Physical Violence or 
Verbal Threat

Pornography Tobacco Vandalism Vulgar Writing
Bullying 
causing emotional 
or physical injury  

Vulgar talk or 
profanity after 
warning 

Sexual Comments 
or harassment 

Fighting with injury 
or 2nd offence 

Parent contacted by the director or designee.  All other proper authorities are 
contacted if necessary. 
Level 3 zero tolerance cases are referred for expulsion. 

Campus Beautification (C.B.) 

Students that break the rules may be assigned to assist in cleaning cafeteria or school 
grounds.  Students will be provided gloves to pick up trash and do not use harmful 
cleaning chemicals or materials.  Students assigned to C.B. wear a large sticker and 
do not participate in the daily recess schedule.  Field trips and other special activities 
may also be suspended while on C.B. 

Special Report Writing or Written Apologies 

When a student breaks a rule and receives discipline they may be assigned a special 
essay to write.  For example, if a student is disciplined for lying to the teacher they 
may be asked to write a paper on the importance of honesty. 
If the student openly defies the rules in the presence of other students, the teacher 
or director may require that they read the apology in front of the entire class. 

Student Discipline: Suspension and Expulsion 
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Suspension is the temporary removal of a student from regular classroom instruction 
or from school as initiated by the Director for the maintenance of character discipline 
purposes.  Suspension may be at home or a designated place at the school.  
Suspension Procedure requires:

1. A conference with the student and parents/guardians
2. That parents/guardians respond to Valley Prep’s request for a conference 

without delay, as per state law
3. That the suspended student must remain under parent or staff member 

supervision and is not to participate in regular school activities for the duration 
of the suspension

4. That the record of the student’s suspension will be placed in a permanent 
student cumulative file and the parent or guardian is responsible to see that 
student completes all work during suspension

IMPORTANT EXPULSION PROCEDURES 
Expulsion Procedure means the removal of a student from:

1. The immediate supervision and control; or
2. The general supervision of school personnel as those terms used in E.C. 

48918.

Expulsion Timeline 
An expulsion hearing with the student, parents or guardians, Valley Prep director, and 
governing board of directors will occur within thirty (30) days of the date the director 
determines the student committed the violation.  A written notice of the hearing will 
be forwarded to the student within ten (10) days prior to the hearing.  

The board will make the decision on the student’s expulsion within forty (40) school 
days after the student’s removal from school for the incident for which the 
recommendation for expulsion is made. The student will not attend school during this 
period. 

Students who break any rules under Level 1-3 may be suspended or expelled for 
reasons under E.C. 48900 and in accordance with Valley Prep’s Board adopted 
policies.  Valley Prep’s expectations are clearly stated in this handbook.  For a 
detailed list please see the Educational Code (E.C.) references on the last page 
of this handbook. 

Students may be suspended or expelled for offenses related to school activities or 
attendance that occur anytime, including but not limited to: school buildings, school 
grounds, or at any school-related or school-sponsored activity away from school.  This 
policy shall apply to students in grades K-12; therefore, this policy will be in effect in 
elementary, middle and high school. Hereafter, all students who possess and/or 
commit the actions listed under Level 3 will be immediately suspended and 
recommended for expulsion, unless the particular circumstances of the case show 
that expulsion is inappropriate.  
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Further, depending on the severity of the case, the director may sometimes 
determine that students who commit Level 1-3 offences should be suspended or 
expelled.  

Bullying  (Contact the school office immediately if your child is bullied)

Valley Prep Academy is committed to a providing a safe and stress free learning 
environment and will act swiftly to protect the student body and staff from 
dangerous behavior.  In addition, at the discretion of the director, students who 
display unacceptable behavior that disrupts the serene and safe environment of 
the school will be suspended from the campus until a conference or hearing can 
be scheduled to resolve the issue. (Unacceptable behavior includes disrupting a 
lesson, defiance, profanity and or insults and the use of inappropriate language 
on the campus or at a school sponsored activity.) 

Therefore;

Valley Preparatory Academy is committed to a safe and pleasant educational 
environment for all students, employees and volunteers—free from harassment, 
intimidation or bullying.  Harassment, intimidation or bullying means any 
intentional written, verbal, or physical act, when the intentional written, 
verbal, or physical act done with the intentions to: 

• Physically or emotionally harms a student or damages the student or 
teacher’s property; or

• Has the effect of intimidation that is interfering with a student’s education; or 
• Is  persistent, upsetting or pervasive so that it creates an intimidating or 

threatening educational environment; or 
• Has the effect of substantially disrupting the orderly operation of the school, 

which includes persistent teasing, glaring or hurtful gossip of students or staff 
members. 

• Is harmful to the school’s peaceful culture (upsets student’s concentration on 
education or causes a student not to want to come to school) 

Harassment, intimidation or bullying can take many forms including: slurs, racial 
slurs, rumors, jokes, innuendos, demeaning comments, drawing cartoons, pranks, 
gestures, physical attacks, rough playing with the result of injury, profanities, 
threats, or other written, oral or physical actions.  

Sometimes hurtful or mean comments are made to classmates when the victim is not 
around.  Gossip is very hurtful and this behavior will also not be tolerated. 
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Counseling, corrective discipline, such as suspension or expulsion and/or referral to 
law enforcement will be used to change the behavior of the perpetrator (bully) and 
remediate the impact on the victim.  This includes appropriate intervention(s), 
restoration of a positive climate, and support for victims and others impacted by the 
violation.  

The director is authorized by the Valley Preparatory Academy Charter school board to 
direct the development and implementation of procedures addressed in this policy.  If 
you suspect bullying, report to the school office immediately. 

Other Important Discipline Related Policies

Homework Policy for Grades K-6

Parent support  and supervision are necessary  for  success  with student homework. 
Homework is the practice that helps students move information from short-term to 
long-term memory.  If your student is struggling with homework, please contact his or 
her teacher, as late homework may not receive full credit. 

No Tobacco Policy

No tobacco is allowed on campus by anyone, including adults.  We thank you for your 
compliance with this state policy which ensures a ‘smoke free’ environment for all 
children.  Do not smoke in the parking lot or in the vicinity of any Valley Prep 
student. 

Items Not Appropriate at School

Personal property items (toys, Silly Bandz, trading cards, iPods, razors/scooters, 
electronic devices, skateboards, rollerblades, comic books or magazines, computer 
games, new fads, etc.) shall not be brought to school by a student without specific 
permission from a teacher or administration.

Cell Phones on Campus 
  
No Cell phones may be turned on during school time or fieldtrips. Texting is 
prohibited at all times. If students wish to call a parent they may use their cell phone 
in the school office or outside the gate after school.  

Notification of Release of Pupil to Peace Officer E.C. 48906

When the Director or designee releases a minor pupil (student) from the school to a 
peace officer, the office shall take immediate steps to contact the parent/guardian 
regarding the release.  
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Dress Code

The Valley Preparatory Academy board, school leadership and staff believe that 
attention to appearance and a student’s attitude toward self and school are related. 
Good taste, good grooming, and appropriateness of attire are a part of learning for 
both boys and girls.  Valley Prep will strictly enforce a dress code for all students, 
grades K-8, as well as independent study.    Independent study students must also 
follow Valley Prep’s grooming dress code.  

K-8 Grade Students Wear Uniforms in Valley Prep Patriot Colors 

We highly recommend visiting local or online school uniform shops for quality 
clothing that lasts.  Boy’s pants have reinforced knees and both boys and girls 
clothing wear well after extensive washing.  Check at the front office for referrals. 

Uniform specifications are as follows:

Boys:

Bottoms: Khaki or navy pants or shorts (no shorter than Three (3) inches above the 
knee.

Tops: Red, white or navy blue polo’s or button down shirts (oxford’s)

Girls:

Bottoms:  Khaki or navy, pants, shorts, skorts, or skirts (found in the uniform 
section of the department store) must not hang off the hips, be too 
small, tight or expose skin and must not be more than 3 inches above 
the knee. 

Casual Day:  Fridays are casual days.  Students may wear spirit shirts (for sale from 
the school) and clean/neat blue jeans (no colored jeans).   Spirit shirts 
or uniform polos only.  No regular clothes on Fridays.  

In the event of an infringement of the dress code, parents will be called and asked to 
pick up their students from school and the student may lose casual day privileges. 

Grooming Guidelines 

• Hair which causes undue attention is not acceptable; i.e., unusual designs, 
unnatural hair colors, symbols, messages, Mohawks (cut or styled), or “tails,” 
or unusual razor cuts.  Partial razor shaving of the head may be only one inch 
(1”) above the top of the ear. In addition, students should avoid extreme 
hairstyles and colors which may distract from learning.  Boys must be clean 
shaven. 
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• No tattoos/no imitation tattoos 
• Boys may not have tails or braid their hair.  It must be short and out of the 

face.  All aspects of the grooming standards for hair length for male haircuts 
must be met without placing or tucking hair behind the ears or combing back. 

• Boys must have hair cut short.  Hair must be trimmed above the eyebrows. 
Girls must not have hair hanging in their eyes.  Popular styles, such as bangs 
that hang down to hide only one eye are not acceptable.   Boys' hair can't fall 
below a stand-up shirt collar, and earlobes must be visible. Colored highlights 
or designs streaked or cut into the hair for boys or girls are not allowed.

Dress Code Violations:  Students may be sent to the office and parents contacted to 
bring proper attire.  In some instances the teacher or a staff member may assign 
campus beautification. A student many also be banned from dress up days, such as 
Crazy Day, 80’s Day, 70-‘s Day, St. Patrick’s Day, or Rock Star Day. 

The Uniform Pantry at Valley Prep

 The school has many used uniforms available that are in good condition.  These 
uniforms were donated or exchanged.   We recognize these are difficult financial 
times for many families.  Therefore, please do not hesitate to make an appointment 
to visit the pantry to see what is available.  We do not want any family to feel they 
cannot be a part of Valley Prep’s program due to lack of uniforms.  

Dress Code At-a-Glance    (You may cut this section out for easy reference.  This section is also 
available online at www.valleyprep.com.) 

-------------------------------------------------------------------------------------------------------------------------------

Valley Prep Dress Code Guidelines At-a-Glance

This section was designed as a joint effort by the 2009-10 leadership team, including teachers, administrators 
and students. 

Outerwear worn at school must be solid navy, red or Khaki in color. Shoes (tennis shoes only) should be 
appropriate for PE and recess.  Shoes do not have to be red, white or blue, but should be solid colors if 
possible. No designs. Hoods are not allowed to be worn over the head on campus.  Write student name 
inside of jacket.  

Uniforms are required to be worn as the manufacturer intended. Clothing must be clean and odor-free. 
Oversized or undersized clothes are not in uniform, along with excessive bagginess or anything too tight or 
revealing.  Polos cannot be left unbuttoned; cleavage cannot show at any time.  

Uniforms are required to be in good repair.  Under no circumstances may students write on, cut up, deface, 
or add to their uniforms in any way.  This includes frayed or stapled hems and slit or frayed pant legs.  No 
artwork on shoes. 
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These are not uniform: t-shirts, turtlenecks, sequins, decorative embroidery, prints, patterns, striping on 
collars, or logos other than the Valley Prep logo.  Pants & Shorts: Not acceptable to wear jeans, sweatpants, 
athletic wear, cords, capris, leggings, or any pant that is not uniform style.  

Underwear may not be visible at any time.  “Layering” of shirts is only allowed using school colors. In 
cold weather turtle necks under polos must be school colors. 

Hats, caps, visors, bandanas or sunglasses are not to be worn on campus. Ski hats in 60 degree or lower 
weather only.  Any graphics or text on non-uniform items, such as lunch bags and coats must be 
appropriate for school. For example, no popular bands, movie stars or characters, Gothic skeletons, 
references to death, etc. 

Jewelry and accessories are acceptable in moderation. No facial piercings. No objects, such as guns, 
swords or skeletons.  Spiked jewelry is not allowed. Silly Bandz or other such fads are distracting and not 
permitted. Girls may wear one pair of earrings, not more than 1/4 inch dangling.  Boys may not wear 
earrings.  

Makeup and nail polish should be kept to a minimum (not distracting) and be appropriate for attendance 
at school. No heavy eyeliner, blush or lipstick, for example.  Make-up may not be applied at school in the 
restrooms.  

Hair should be clean, neatly groomed, and a natural color.  Any highlights must be a natural color. No 
black streaks.  Bangs for boys should not extend below the eyebrows, boys hair should not extend below 
the top of the collar, and must be off  the ears.   Boys must be clean shaven. 

Please note: The director and staff of Valley Prep reserves the right to make judgments on dress code 
issues that may arise and that are not listed in this handbook. 

Grading Procedures 

E.C. 49067 (a) 
Valley Prep shall prescribe regulations requiring the evaluation of each student’s 
achievement for each marking period and requiring a conference with, or a written 
report to, the parent/guardian of each student whenever it becomes evident to the 
teacher that the student is in danger of failing a course.  The refusal of the 
parent/guardian to attend the conference, or to respond to the written report, shall 
not prevent failing the student at the end of the grading period.  Valley Prep 
maintains that if the parent/guardian does not appear for any mandated meeting with 
the director, the student will not be allowed to attend class until the situation is 
resolved.
E.C. 49167 (b) 
The Governing Board of any school district may adopt regulations authorizing a 
teacher to assign a failing grade to any student whose absences from the teacher’s 
class that are not excused pursuant to Section 48205 equal or exceed a maximum 
number which shall be specified by Valley Prep.   Regulations adopted pursuant to this 
subdivision shall include, but not be limited to, the following:

1. A reasonable opportunity for the student or the student’s 
parent/guardian to explain the absences; and 
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2. A method for identification in the student’s record of the failing grades 
assigned to the student on the basis of excessive unexcused absences. 
(For example, Valley Prep’s method of identification will be “FA” on 
transcripts, signifying “Failure to Attend” the class.

E.C. 49067 (c) 
Notwithstanding the provisions of subdivision (a) of Section 49061, the provisions of 
this section shall apply to the parent/guardian of any student without regard to the 
age of the student.

Assessments

Teachers will use a variety of assessments to monitor student learning, including 
period work evaluations, standardized California State Testing (CST), which includes 
STAR Testing in the spring, Study Island web based assessments and DIEBELS for 
elementary students.  Teachers and administrators use DataDirector Software (Zoom) 
to monitor assessments. 

Retention

E.C. 48070-48070.5
Each year, students in grades K-8 are assessed to determine if they have achieved 
minimum levels for promotion. Failing students are classified as at-risk of retention or 
as candidates for retention. Parents/Guardians of these students are notified as soon 
as possible and parents/guardians have the right to conference with the teacher.

Other Important Valley Prep Policies

Change of Student Information

Please notify the Valley Prep office and your child’s teacher of any changes in address 
or telephone number as soon as you become aware of the change. Current 
information is important in case of emergency.  The Valley Prep office often sends out 
important information regarding school activities and testing on a regular basis. 
Without an updated address and phone number you will not receive these notices. 

Foggy Day Schedule

Students that live in an area in which a foggy day has been determined for the school 
nearest to their residence (that they would normally attend) will be given an excused 
tardy for that day.  Parents are required to notify the office if their child will be 
tardy due to a foggy day. Please refer to Channel 18 or Channel 30 for this 
information.
Please note that classes will begin at their regular time. 
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Volunteer Parent Drivers

When parents transport students other than their own, they must come to the office 
to fill out a Parent Volunteer Driver Form.  A copy of driver’s license and insurance 
card is required.

Lice or Nits

If your child has lice or lice eggs (nits) they will be sent home.  After they have been 
treated at home with the proper medication they will be admitted back to school. 
They are expected to return in a day or two. 

Please make sure there are no eggs visible in the hair when they return. Your child 
must return to the office before being admitted back to class.  

Lost or Damaged Books or Music Equipment 

Textbooks or educational items that are personally issued to students are their 
responsibility.  If they are lost or damaged it will be the financial responsibility of the 
parent or guardian to replace them.  Musical instruments that are checked out by the 
student should not be played or used by others.  

Bicycles/Skateboards/Scooters/In-line Skates

Bicycles must be locked during school hours. Skateboards, scooters or skates of any 
kind may not be brought to school.

Birthdays

Recognition of birthdays for students will be limited to the last few minutes of the 
school day. To avoid hurt feelings of uninvited students, individual invitations to 
private parties at home should be either mailed or distributed after school hours.

Field Trips

Field Trips are a vital educational part of Valley Prep’s educational program. Students 
will be tested on what they learn.  Please do not keep your child at home on a field 
trip day. 
In order for a student to participate on a field trip, a permission slip must be signed 
and returned to their teacher prior to the trip.  All Valley Prep standard rules of 
conduct presented in this handbook will be observed and enforced. Parents who 
volunteer to be drivers for field trips must furnish a copy of their driver’s license, 
proof of insurance and driving record.  
PLEASE NOTE:  The Drivers insurance is the primary insurance. 
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Medicine at School

Medication is allowed at school only with a physician’s order and parent signature. 
This applies not only to prescription medication but also to all over-the-counter 
medications such as Tylenol, cough drops, etc.  Parents must obtain a physician’s 
written order giving directions including the name of the medication, dosage, and the 
method of administration.  The parent must sign the “Medication at School” form 
giving school personnel permission to administer the medication as ordered by the 
physician.  Medication must be in the original container and properly labeled.

Student Study Team (SST)

The Student Study Team (SST) functions to assist students who may be experiencing 
academic, behavioral, or emotional needs. The team is composed of the child’s 
classroom teacher, the child’s parent, the school director, and other personnel as 
needed (school psychologist, speech therapist, resource specialist, child’s former 
teacher, etc.) when a classroom teacher or parent believes that a child is 
experiencing difficulties, he or she may refer the student to SST. 

Please note: The SST clarifies needs and concerns, develops strategies, organizes 
resources, and provides a system of accountability. The SST is not a function of 
special education, although the team may recommend special education testing with 
parental consent.

School Visitations

Visitors must first check in at the front office and receive a pass.  We welcome 
parent/guardian classroom observation visits.  However, to ensure students are not 
distracted during class time, we require visitors to sit and observe quietly.  Please do 
not walk around the room, or talk to students or teachers during the visit, unless you 
are there as a volunteer aide.  If you need to talk to your student’s teacher or have 
comments or concerns (including homework questions), please schedule an 
appointment to meet after class.  

Internet/Computer Acceptable Use Guidelines
Must be signed upon enrollment 

The use of Valley Preparatory Academy technology, networks, and Internet services is 
a privilege, not a right, which may be revoked at any time for inappropriate use or 
abusive conduct.  

Valley Prep computers are to be used for educational purposes only.  Students are not 
allowed to use Valley Prep computers for personal use for any reason.  A student will 
lose computer privileges for:  
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1. placing of unlawful information on a system;
2.  using abusive or otherwise objectionable language in either public or 

private messages; 
3. sending messages that are likely to result in the loss of recipient’s work or 

systems; sending “Chain Letters” or “Broadcast” messages to lists or 
individuals, and other types of use which would cause congestion of the 
networks or otherwise interfere with the work of others; 

4. transmission of any material in violation of any United States or any State 
organization, this includes, but is not limited to: copyrighted material, 
threatening or obscene pornographic, sexually explicit or harmful material, 
or material protected by trade secret; 

5. sending or display of product advertisements or political lobbying is 
prohibited; revealing personal or private information; and/or internet radio 
or video for personal entertainment, 

6. using Valley Prep computers to access MySpace or Facebook, websites or 
personal emails. 

All Valley Prep students and parents who volunteer are required to sign the 
“Acceptable Use Form” at time of enrollment.  A violation of the above guidelines will 
result in loss of computer privileges for a time determined by the director and 
teachers. 

Complaint-Response Procedure

Please follow the below complaint procedure if a concern arises:
• For concerns with your child’s teacher please try to resolve it with him/her 

first. 
•  If you feel that the situation has not been resolved, or for a general complaint, 

please contact the Valley Prep office to obtain a complaint form and schedule 
an appointment with the director.

• If you still feel that the situation has not been resolved you may request to 
appear before the Valley Prep board of directors.

Student Records

Access to Student Records E.C. 49076
A Charter is not authorized to permit access to pupil records to any person without 
written parental consent or under judicial order except that: E.C. 49076 (a)   A 
parent may review their student’s records with a school representative present.  If 
you wish to do so please notify the Valley Prep main office and they will be happy to 
assist you.  Please call in advance (559)225-7737.  

Emergency Information E.C. 49408

For the protection of a pupil’s health and welfare, the governing board of any charter 
may require the parent or guardian of a pupil to keep current emergency information 
at the pupil’s school of attendance, including the home address and telephone 
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number, business address and telephone number of the  parents or guardians, and the 
name and address and telephone number of a relative or friend who is authorized to 
care for the pupil in any emergency situation if the parent/guardian cannot be 
reached. Add Stats. 1970,
Chap. 595.

Fire/Emergency Drills /Great California Shake-out/Lock-down 

Regular emergency evacuation drills are conducted at the direction of school staff. 
When a fire alarm sounds, students must evacuate the school quickly in an orderly 
fashion. At the direction of staff, students must follow evacuation routes noted on 
diagrams posted throughout the school. Students must follow all staff directions 
regarding lock-down and movement to other locations or to return to classrooms. 
Valley Prep is also registered to participate in the Great California Shake-out 
earthquake drill on October 21, 2010 at 10:21 am.  

Volunteer Policy 

As a part of Valley Preparatory Academy’s commitment to student safety for all our 
students, each year our valuable parents, guardians, grandparents, friends and 
community members are now expected to complete a volunteer application form at 
the school where they serve.
Expectations and requirements for volunteers:

• Volunteers shall act in accordance with district policies and regulations, as well 
as Valley Prep’s individual site requirements, such as faculty dress code.  

• Each volunteer is required to complete the District Volunteer Application Form, 
and the completed form must be on file in the Director’s office by 
commencement of service. This form includes a requirement to disclose any 
prior criminal convictions. Failure to provide accurate information will result in 
immediate dismissal. 

• It is required, that each volunteer keep Tuberculosis (TB) testing up-to-date. 
The TB testing is at the expense of the volunteer.

• Volunteers must have fingerprint clearance for some activities. 

California Educational Code (E.C)
Students may be suspended or expelled for the following reasons under E.C. 48900 and in accordance with Fresno Unified School 
District Policies and Procedures: 
E.C. 48900 (a) 
(1) Caused, attempted to cause, or threatened to cause physical injury to another person, or (2) willfully used force or 
violence upon the person of another, except in self-defense. 
E.C. 48900 (b) 
Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of 
possession of any such object of this type, the pupil had obtained written permission to possess the item from a certificated 
school employee, which is concurred in by the Principal or designee.
E.C. 48900 (c) 
Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of any controlled substance, an 
alcoholic beverage, or an intoxicant of any kind.
E.C. 48900 (d) 
Unlawfully offered, arranged, or negotiated to sell any controlled substance, an alcoholic beverage, or an intoxicant of any 
kind, and then either sold, delivered, or otherwise furnished to any person another liquid substance or material and 
represented it as a controlled substance, alcoholic beverage, or intoxicant.
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E.C. 48900 (e) 
Committed or attempted to commit robbery or extortion.
E.C. 48900 (f) 
Caused or attempted to cause damage to school property or private property.
E.C. 48900 (g) 
Stole or attempted to steal school property or private property.
E.C. 48900 (h) 
Possessed and/or used tobacco products.
E.C. 48900 (i) 
Committed an obscene act or engaged in habitual profanity or vulgarity.
E.C. 48900 (j) 
Unlawfully possessed, or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia.
E.C. 48900 (k) 
Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school 
officials, or other school personnel engaged in the performance of their duties.
E.C. 48900 (l) 
Knowingly received stolen school property or private property.
E.C. 48900 (m)
Possessed an imitation firearm.
E.C. 48900 (n) 
Committed or attempted to commit specified acts of sexual assault or committed sexual battery.
E.C. 48900 (o) 
Harassed, threatened, or intimidated a pupil who is a complaining witness. 
E.C. 48900 (p) 
Unlawfully offered, arranged, negotiated to sell, or sold the prescription drug Soma.
E.C. 48900 (q) 
Engaged in, or attempted to engage in, hazing as defined in Section 32050. 
E.C. 48900 (r) 
A pupil may be suspended or expelled for acts that are related to school activity or attendance that occur at any time, 
including, but is not limited to, any of the following:
1. While on school grounds;
2. While going to or coming from school;
3. During the lunch period whether on or off the campus; and/or
4. During, or while going to or coming from, a school-sponsored activity. 

E.C. 48900 (s) 
A pupil who aids or abets the infliction or attempted infliction of physical injury to another person. 
E.C. 48900 (t) 
As used in this section, “school property” includes, but is not limited to, electronic files and databases.
E.C. 48900 (u) 
The Superintendent or Principal may use his/her discretion to provide alternatives to suspension or expulsion, including, 
but is not limited to, counseling and an Anger Management Program, for a pupil subject to discipline under this section.
E.C. 48900 (v) 
It is the intent of the Legislature that alternatives to suspension or expulsion be imposed against any pupil who is truant, 
tardy, or otherwise absent from school activities.  E.C. 48900.2 
(Grades 4-12) 

• Committed sexual harassment, such as gestures, verbiage, or unsolicited, inappropriate touching, as defined by 
E.C. 212.5.  E.C. 48900.3 

• Caused, attempted to cause, threatened to cause, or participated in an act of hate violence, as defined in 
subdivision (e) of E.C. 233.  E.C. 48900.4 

• Intentionally engaged in harassment, threats, or intimidation directed against a pupil or group of pupils, that is 
sufficiently severe or pervasive to have the actual and reasonably-expected effect of materially disrupting class 
work, creating substantial disorder, and invading the rights of that pupil or group of pupils by creating an 
intimidation or hostile educational environment.  E.C. 48900.7 

• Made terrorist threats against school officials or school property, or both. 

Additional Causes and Procedures for Disciplinary Action:
• Bomb threats L.C. 3367; P.C. 148.1;
• Fires, explosives, or the threat thereof P.C. 448 (a), 449 (a); H. & S.C. 12034-12036;
• Forging E.C. 48907;
• Violation of grooming and dress policies B.P. 5132;
• Unauthorized use or possession of keys to school buildings P.C. 469;
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• Loitering P.C. 653 (g);
• Violation of rules relating to picketing, sit-ins, walk-ons, etc. P.C. 407, 409, 416, 602 (j) & (p), 626.2, 626.4, 626.6, 

626.8;
• Disrupting schools or classrooms E.C. 44810;
• Membership in secret clubs on campus A.R. 5133;
• Unauthorized presence at school campuses or events E.C. 44810; P.C. 626.8, 647 (b), 653 (g);
• Vandalizing school property or possessions belonging to the school, its staff, students, or visitors C.A.C. 305; C.C. 

171.1; E.C. 19910, 44806, 44810, 48907, 48909; G.C. 6201, 53069.5, 53069.6; P.C. 448 (a), 449 (a), 594, 594.5, 602 (j);
• Damaging, losing, or overdue instructional materials E.C. 48904; A.R. 5125.2;
• Failing to follow posted school traffic and parking rules V.C. 21113, 42001;
• Gambling, hazing, or immoral behavior E.C. 32050-32052, 48900 (g) & (h); P.C. 330; 
• Possessing or using laser and electronic signaling devices, such as pagers, and signaling equipment E.C. 48901.5; and/or
• Parent/guardian must be notified when an injurious instrument is taken from a student. E.C. 49332; A.R. 5131.7

Signature Page

We, the undersigned, have read, reviewed and understand the policies and 
procedures in the Valley Preparatory Academy Parent/Student Handbook.

_____________________________________________________
________________

Parent Signature Date

_____________________________________________________
________________

Student Signature Date

PLEASE RETURN SIGNATURE PAGE ONLY TO YOUR TEACHER
KEEP THE HANDBOOK FOR FUTURE REFERENCE

Thank you for enrolling your child in Valley Prep Academy Charter School! 
The 2010-2011 School Year will be the best  ever!
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